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HR GENERALIST

Asset & Investment
Management

We are looking for an HR Generalist who will support all aspects of human resources management
and development, contributing to organizational evolution and internal company processes.

The selected candidate will be responsible for:

e Recruitment and selection: posting internal and external job advertisements, CV screening,

organizing and conducting interviews;

e Personnel administration: managing attendance through the Zucchetti HR system, han-
dling administrative procedures related to hiring and termination, and activating curricular

and extracurricular internships;

e Supporting company culture and employee welfare and well-being initiatives;
e Collecting and analyzing HR data for internal reporting;

e Supporting the implementation of HR initiatives at group level and participating in HR pro-

jects (e.g., corporate welfare and training);

e Assisting in managing compliance with workplace health and safety requirements and
mandatory training, including updating and maintaining relevant documentation;

e Managing operational privacy compliance tasks: updating policies, appointments, data
processing records, and video surveillance documentation.

Requirements

e Degree in economics, law, psychology, or related fields;

e Previous experience in a similar role;

e Excellent proficiency in Excel and experience with the Zucchetti HR system;
e Strong knowledge of MS Office and a solid digital mindset;

e Good command of English;

o Flexibility, discretion, strong listening skills, and a team-oriented attitude;

e Accuracy, reliability, and strong organizational skills.
Offer

Salary and contract level will be commensurate with the candidate’s experience.

Working hours: Full-time

Location: Milan
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